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	REQUEST TO APPEAR BEFORE COUNCIL




Please submit this completed form to the City Clerk (deliver, mail, fax, or e-mail) together with a copy of the material(s) to be presented (this material is used for the official record).

	Jennifer Lawson, City Clerk
City of Fredericton
(397 Queen Street)
Fredericton, NB  E3B 1B5 
	Phone:	(506) 460-2020
Fax:	(506) 460-2905
E-mail:	cityclerk@fredericton.ca 






Full Name:  _______________________________________________________________________________________


Group/Association:  ________________________________________________________________________________


Title of Person(s) presenting:  ________________________________________________________________________


Address:  _________________________________________________________________________________________


_________________________________________________________________________________________________


Telephone:  __________________	Fax:  ____________________	E-mail:  ________________________________


Preferred timeframe in which you wish to present:  ________________________________________________________
	(month/year) 

Title of Presentation: _________________________________________________________________________

Include a brief statement outlining the purpose for appearing before Council and indicate the action being requested: 

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

If you are requesting financial assistance, specify the amount:  ____________________

Format of presentation (check one):

		Verbal ___		PowerPoint ___		Both ___


_________________________________
Date

INFORMATION AND GUIDELINES


The following information is provided for your assistance when preparing to address the City of Fredericton Council.

REGULAR CITY COUNCIL MEETING

Regular City Council meetings commence at 7:30 pm.  Meetings are hosted both virtually via zoom as well as in person in the Council Chamber, City Hall, on the 2nd and 4th Monday of each month, unless otherwise advertised on the City web site and in the media. 

STANDING COMMITTEES

Standing Committees meet on Thursday at 12:00 noon.  Meetings are hosted both virtually via zoom as well as in person in the Council Chamber, City Hall.  The 2021 schedule of standing committee meetings is attached as a separate document.

GENERAL INFORMATION

· In conjunction with the Office of the City Clerk, the most appropriate meeting at which to give your presentation will be determined, i.e. City Council or a Standing Committee.

· In the case of a group of individuals wishing to address Council on the same matter, the City Clerk will encourage the group to appoint one or two spokespersons to address Council on behalf of the group.

· Delegations are given approximately 10-15 minutes to make a presentation.

· In the case of Standing Committees, Members of the Committee, through the Chairperson, may engage in dialogue with the person making a presentation as a matter of receiving and/or clarifying information.

· Delegations that have previously appeared before Council on a subject matter are to provide new information only in any subsequent presentation relating to the matter.

· Delegations will be contacted to confirm the scheduled date and time of their presentation.

· Requests to address Council, as well as any presentation materials must be received by the City Clerk before 4:30 p.m. on Wednesday, a week prior to the scheduled meeting.Form No.:		GOV-FRM-377E			Issue No.:	1.4
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